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	PROPOSAL SUBMISSION COMPLIANCE 
CHECKLIST

	Document No: <<INSERT DOCUMENT NUMBER>>
	Bidder’s Name: <<INSERT COMPANY NAME>>

	[bookmark: _Toc27322725][bookmark: _Toc28337803]Title <INSERT TITLE>>
	Representative: <<INSERT NAME>>

	[bookmark: _Toc27322726][bookmark: _Toc28337804]Documents
	[bookmark: _Toc27322727][bookmark: _Toc28337805]Key Criteria
(Insert if classified as Key)
	[bookmark: _Toc27322728][bookmark: _Toc28337806]Included
	Evaluation Section

	
	
	Yes
	No
	

	General Company Information

	Bond/Security
	
	
	
	Commercial

	Signatory Authorization (If required)
	
	
	
	Commercial

	Valid Commercial Registration Certificate
	
	
	
	Commercial

	Power of Attorney (If required)
	
	
	
	Commercial

	Others 
	
	
	
	Commercial

	COMMERCIAL SUBMISSIONS 

	FORM A	Schedule of Prices 
	
	
	
	Commercial

	FORM B	Method of Measurement/Breakdown
	
	
	
	Commercial

	FORM C	Fixed Fee
	
	
	
	Commercial

	FORM D	Variable/Time & Material Billing
	
	
	
	Commercial

	FORM E	Payment Schedule
	
	
	
	Commercial

	FORM F	Performance Measurement
	
	
	
	Commercial

	FORM G	Insurances/Performance Guarantee
	
	
	
	Commercial

	FORM H	Bidder Financials
	
	
	
	Commercial

	FORM I	Contract Reporting
	
	
	
	Commercial

	TECHNICAL SUBMISSIONS

	FORM J	Mobilization Plan
	
	
	
	Technical

	FORM K	Asset Management System
	
	
	
	Technical

	FORM L	Tools, Plant & Equipment
	
	
	
	Technical

	FORM M	Spare Parts/Inventory Management
	
	
	
	Technical

	FORM N	Subcontractors and Supply Chain
	
	
	
	Technical

	FORM O	Computer Aided FM/Work ordering
	
	
	
	Technical

	FORM P	Help Desk/Customer Relationship  
                    Management (CRM) 
	
	
	
	Technical

	FORM Q	Hard Services Maintenance Capability
	
	
	
	Technical

	FORM R	Soft Services FM Capability
	
	
	
	Technical

	FORM S	Quality Program, Audit, Compliance
	
	
	
	Technical

	FORM T	Health & Safety & Environment Program
	
	
	
	Technical

	FORM U	Key Personnel
	
	
	
	Technical

	FORM V	Saudization Program
	
	
	
	Technical

	FORM W	Workers Welfare
	
	
	
	Technical

	FORM X	Skilled Workforce & Qualified Resources
	
	
	
	Technical


Recommendation:
Contract specialist to complete below table:

	Fully Complete Submission
	Proceed with issuance to the evaluation team
	[bookmark: Check6]|_| YES	|_| NO

	Incomplete Submission
	Grant time period for submission of non-key forms marked as “No” above, failure to submit by deadline will result in automatic disqualification of bid
	|_| YES	|_| N/A

	Incomplete Submission
	Grant time period for submission of key forms not submitted in original submission, failure to submit by deadline will mean automatic disqualification of bid
	|_| YES	|_| N/A

	Incomplete Submission
	Reject bid due to non-submission of key criteria or substantially incomplete submissions
	|_| YES	|_| N/A


Approved by:
	




	
	

	[INSERT NAME]
Director of the Entity
	
	[INSERT NAME]
Chairman of Proposal Evaluation Committee

	PROPOSAL COMMERCIAL EVALUATION

	Document No: <<INSERT DOCUMENT NUMBER>>
	Entity: <<INSERT COMPANY NAME>>

	Title: <INSERT TITLE>>

	[bookmark: _Toc27322730][bookmark: _Toc28337807]Documents
	[bookmark: _Toc27322731][bookmark: _Toc28337808]Weight
	[bookmark: _Toc27322732][bookmark: _Toc28337809]Bidder 1
	[bookmark: _Toc27322733][bookmark: _Toc28337810]Bidder 2
	[bookmark: _Toc27322734][bookmark: _Toc28337811]Bidder 3

	General Company Information

	Bond/Security
	Pass/Fail
	
	
	

	Signatory Authorization (If required)
	Pass/Fail
	
	
	

	Valid Commercial Registration Certificate
	Pass/Fail
	
	
	

	Power of Attorney (If required)
	Pass/Fail
	
	
	

	Others (Add as required (i.e. GOSI)
	Pass/Fail
	
	
	

	COMMERCIAL SUBMISSIONS

	FORM A	Schedule of 
	Prices
	20%
	
	
	

	FORM B	Method of    
	Measurement/
	Breakdown
	10%
	
	
	

	FORM C	Fixed Fee
	10%
	
	
	

	FORM D	Variable/Time 
	& Material 
	Billing
	10%
	
	
	

	FORM E	Payment  
	Schedule
	10%
	
	
	

	FORM F	Performance 
	Measurement
	10%
	
	
	

	FORM G	Insurances/
	Performance 
	Guarantee
	10%
	
	
	

	FORM H	Bidder 
	Financials
	10%
	
	
	

	FORM I	Contract 
	Reporting
	10%
	
	
	

	Overall Rating 
	100%
	
	
	






	BIDDER PRICE

	AS OPENED PRICE
	
	
	
	

	NEGOTIATED DISCOUNTS 
	
	
	
	

	FINAL BID PRICE
	
	
	
	

	BUDGET VARIANCE
	
	
	
	

	OVERALL RATING
	
	
	
	


Evaluation:
Contract specialist to complete below table:

	
	Contract Specialist
	Technical Lead
	Financial Lead
	Entity/Originator

	SIGNATURE
	 
	 
	 
	 

	NAME
	 
	 
	 
	 

	DATE
	 
	 
	 
	 


Approved by:

	




	
	

	[INSERT NAME]
Director of the Entity
	
	[INSERT NAME]
Chairman of Proposal Evaluation Committee














	PROPOSAL TECHNICAL EVALUATION

	Document No: <<INSERT DOCUMENT NUMBER>>
	Entity: <<INSERT COMPANY NAME>>

	Title: <INSERT TITLE>>

	[bookmark: _Toc27322735][bookmark: _Toc28337812]Documents
	[bookmark: _Toc27322736][bookmark: _Toc28337813]WEIGHT
	[bookmark: _Toc27322737][bookmark: _Toc28337814]Bidder 1
	[bookmark: _Toc27322738][bookmark: _Toc28337815]Bidder 2
	[bookmark: _Toc27322739][bookmark: _Toc28337816]Bidder 3

	TECHNICAL SUBMISSIONS

	FORM J	Mobilization Plan
	10%
	
	
	

	FORM K	Asset 
	Management 
	System
	10%
	
	
	

	FORM L	Tools, Plant & 
	Equipment
	10%
	
	
	

	FORM M	Spare 
	Parts/Inventory 
	Management
	10%
	
	
	

	FORM N	Subcontractors 
	and Supply Chain
	10%
	
	
	

	FORM O	Computer Aided 
	FM/Work ordering
	5%
	
	
	

	FORM P	Help Desk/CRM
	5%
	
	
	

	FORM Q	Hard Services 
	Maintenance 
	Capability
	5%
	
	
	

	FORM R	Soft Services FM 
	Capability
	5%
	
	
	

	FORM S	Quality Program, 
	Audit, Compliance
	5%
	
	
	

	FORM T	Health & Safety & 
	Environment 
	Program
	5%
	
	
	

	FORM U	Key Personnel
	5%
	
	
	

	FORM V	Saudization 
	Program
	5%
	
	
	

	FORM W	Workers Welfare
	5%
	
	
	

	FORM X	Skilled Workforce 
	& Qualified 
	Resources
	5%
	
	
	

	Overall Rating 
	100%
	
	
	








Evaluation:
Contract specialist to complete below table:

	
	Contract Specialist
	Technical Lead
	Financial Lead
	Entity/Originator

	SIGNATURE
	
	
	
	

	NAME
	
	
	
	

	DATE
	
	
	
	


Approved by:

	




	
	

	[INSERT NAME]
Director of the Entity
	
	[INSERT NAME]
Chairman of Proposal Evaluation Committee
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